
 

HOW TO VIEW APPLICANTS 
Log in to PageUp portal using single sign on  

URL: talent.okstate.edu 

 

Select view applications for the position you want to review applicants 

 

Select Application status next to the candidate 

 

A pop-up will appear, select the appropriate status for the applicant then select move now 

 

https://osu.dc4.pageuppeople.com/


 

You may also decline or progress the applicant by selecting the decline or progress buttons 

 

If decline is selected another pop-up will appear, select the corresponding email template from 
the drop-down menu 

 



Applicants placed in the inactive status will have a corresponding template that begins with 
inactive; once selected the yes button will be selected in the Email Applicant field to email the 
applicant and an email will be drafted. You may edit the email to make it more personal. 

 

If you scroll down, there is an option to delay the email select option then select move now to 
send the email and disposition the applicant 

 

If you want to move the applicant forward in the hiring process, select progress you may copy 
additional users such as the hiring manager on the email. You may also select the no button if 
you have had a conversation with the applicant to avoid sending an email. 



 

 

 

 

 

 

 


